EMPLOYMENT AGREEMENT

[bookmark: __DdeLink__84_2025508387]This Employment Agreement is made by and between <<name of employer>> ("Company") and <<name of employee>>  "Employee".

Company hereby employs Employee.  The Employee shall perform such duties at such times and in such manner as the Company may from time to time direct. 

*******************
chose one of the following two options and delete the other
*******************

*******************
first option (no job description attached)
*******************

[bookmark: __DdeLink__67_3043617074]Employee agrees that he or she will perform those duties assigned to him or her by the Company to the best of his or her ability, to maintain a current and complete account of his or her work and expenses, to remit promptly to the Company any monies paid to him or her or coming into his or her possession which belong to the Company, to devote his or her full and undivided time to the transaction of Company business and to refrain from being engaged in any other business during the tenure of his or her employment with the Company. 

*******************
end of first option
*******************

*******************
second option (job description attached)
*******************

Employee agrees that he or she will perform those duties assigned to him or her by the Company to the best of his or her ability, to maintain a current and complete account of his or her work and expenses, to remit promptly to the Company any monies paid to him or her or coming into his or her possession which belong to the Company, to devote his or her full and undivided time to the transaction of Company business and to refrain from being engaged in any other business during the tenure of his or her employment with the Company. Employee, generally, shall perform the duties outlined in the job description that is attached hereto and labeled "Exhibit A" and such other duties as may be assigned to him or her from time to time by the Company.  Employee shall devote his or her full and undivided time to the transaction of Company business and to refrain from being engaged in any other business during the tenure of his or her employment with the Company. 

*******************
end of options
*******************

In consideration of the foregoing, Company agrees to pay to the Employee $____________ <<enter here either "per year" or "per hour">> in bi-weekly installments (subject to the withholding required by law).  The Company, at its sole discretion, may from time to time increase this amount by providing written notice to the Employee without first having to terminate or amend this Employment Agreement. 

The Company agrees to indemnify and to hold harmless the Employee from all personal liability incurred on behalf of the Company for duties that were authorized by the Company and which were performed by the Employee during the normal course of the Company's business operations. 

This Employment Agreement shall become effective on ______________, 20__.  Either party may terminate this Employment Agreement at any time by providing the other party with written notice.  Should this Employment Agreement be terminated by either party, the Employee agrees that the payment in full to the date of termination of the then current compensation owed as provided for herein shall satisfy in full all claims the Employee may have against the Company under this agreement.   

If neither party terminates this Employment Agreement as herein provided Employee shall continue to be employed by the Company upon the same terms and conditions as stated herein until such time as either party terminates this Agreement or it is superseded by a subsequent employment agreement.

This is the only agreement between the parties.  This Employment Agreement contains no terms that are not expressly contained herein.

IN WITNESS WHEREOF,  the parties hereto agree to the above terms and have caused this Employment Agreement to be executed by their signatures below.


Company:  <<**name of employer**>> 

By:    __________________________________ 	Date: _______________
         signature
         __________________________________
         print name and title


Employee:  

_____________________________________		Date: _______________
Signature
_____________________________________
legibly print name


*************************
enter a hard page break here
*************************

Exhibit A - Job Description

<<insert job description here>>



Note: Use this exhibit ONLY if required by the choice of options above

