NOTE ON USAGE: use the following subject line for your message - "501(c)(3) application filing instructions". Paste the text into your email as "plain text"  


Dear <<client name>>

Assuming that you have actually filed with the State of Florida the "Articles of Incorporation" that I previously gave you it appears that your nonprofit is eligible to apply for 501(c)(3) exempt status using the simplified IRS Form 1023-EZ. 

The on-line 1023-EZ application form is easy to prepare and submit. You don't need a lawyer to do it.  For that reason we will not assist you with this.

FILING INSTRUCTIONS. Here is link to easy understand step by step filing instructions:

https://fiuclinic.org/client_education/501-EZ-instructions.html

BUT FIRST - You should confirm that your nonprofit is eligible to use the simplified on-line 1023-EZ application form. Do that by completing the IRS Eligibility Worksheet (click the following link). Do not send me the completed worksheet. Instead store it in your records.  If you answer "yes" to any of the 34 questions on the worksheet you are NOT eligible to use the simplified Form 1023-EZ but, instead, you must use the regular Form 1023 (let us know if that is the case)

https://fiuclinic.org/client_education/501-EZ-eligibility-worksheet.pdf

The FIU Small Business Legal Clinic will not be representing you during the IRS approval process. If you are contacted by the IRS you must respond promptly as instructed.

Contact me if you have questions or if you need further assistance. 



