NOTE ON USAGE: after doing any needed editing, copy the content below to your clipboard then paste it into a message that you have created with your email program - DO NOT PASTE AS UNFORMATED TEXT
-----------------------------------

Dear <<client name>>

I understood from our conversation that you wanted to copyright some of your creations. I will prepare the application

PLEASE PROVIDE ME WITH HARD COPIES OF THE MATERIALS THAT YOU WANT COPYRIGHTED. If you want to register text (including computer code) the hard copy can be a plain text file, DOCX or PDF file. For works of art the hard copy can be a JPG, PNG, or PDF file. For music the hard copy could be an MP4, MP3 or WAV file (or some other standard recording format). 

Copyright protects against unauthorized copying of a protected expression. Copyright protects works of original authorship, fixed in tangible form. For works transmitted online, the copyrightable authorship may consist of text, artwork, music, audiovisual material (including any sounds), sound recordings, etc. Copyright does not protect ideas, procedures, systems, or methods of operation. Copyright duration is for the life of the author plus 70 years, or 95 years in the case of entity authors (i.e. corporations or LLCs). 

Copyright protection begins from the time the work is fixed in any tangible medium of expression. Copyright registration is not mandatory, but it has benefits. Most importantly, registration gives the public notice of a copyright claim, and it is also required before an infringement suit can be filed in court. 

Let me know if you have questions

