Questionnaire
Information Needed to Create LLC Operating Agreement

You have asked that the Small Business Legal Clinic to create an "operating agreement" for your existing limited liability company ("LLC"). Please type the answers to the following questions below the question and then send the completed questionnaire to your student lawyer as an email attachment..  
1.   WHAT IS THE NAME OF THE LLC. 

2.   IDENTITY OF MEMBERS:  Owners of LLCs are called "members".  What are the names of the persons who will be the members?

3.   SUCCESSOR MEMBERS. If the LLC will have only ONE member, do you want to designate a "successor" member who will automatically become the new sole member in the event that the member designated in question #2 (above) dies?  DOING THIS IS OPTIONAL.  If you want to do this please state that person's name.

4.   PURPOSE OF LLC: If the LLC will have only ONE member, briefly describe the purpose of the new LLC (for example: "to operate a business" or "to hold title to real estate", etc.)

5.   CAPITAL CONTRIBUTIONS:  Though technically not required, the Operating Agreement can obligate the members make "capital contributions" of cash or property.  If the members will be REQUIRED to make such contributions specify their names and the dollar amounts (or the description of the property) that they are to contribute.

---------------------------------------------
ANSWER THE FOLLOWING ONLY IF THERE WILL BE MORE THAN ONE MEMBER
The answers to these questions will allow us to get started on preparing the "operating agreement" for the LLC. As we work on that document we may need for you to elaborate on your answers or to provide additional information
---------------------------------------------

6.   PERCENTAGE OF OWNERSHIP:  State each member's percentage of ownership in the LLC.

7.   PROFITS & LOSSES: How will the profits and losses be split?  State the percentages for each of the members. 

8.   UNCOMPENSATED ROUTINE SERVICES.  Identify the members, if any, that are to provide routine day to day services who will NOT be paid compensation for those services (other than that member's normal share of the profits). 

9.  COMPENSATED SERVICES. Describe any services to be provided by a member who WILL be compensated (beyond that member's normal share of the profits). 

10.   MANAGEMENT.  Will the LLC be managed jointly by its members OR will one of the members be designated as the "manager" (if so, please state the name of the manager)




